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Student safety is our number one priority. It is imperative that parents/drivers follow these 

procedures, so our students are safe. It is also important to remember school safety laws that 

are in place. All drivers must abide by school signs. If a sign says, no left turn during school 

hours, then the driver must only turn right! The speed limit in a school zone is 20 mph. Cell 

phones are prohibited in a school zone, if you are caught, it could result in a $200.00 fine. 

Unfortunately, we are seeing a lot of drivers on their phones, looking down, and not paying 

attention to our students and families that are walking. Please pay attention to our staff working 

the parking lots and streets, in effort to keep your child safe. Thank you for partnering with us, 

being safe, slowing down, and abiding by the laws that are in place to protect our children! 

Together we are better! 



Arrival Procedures 

There are two arrival times to accommodate parents' work schedules. Early arrival time is to 

help parents who need to be at work at a certain time. The regular arrival is the time the district 

has set for students to arrive at school. 

Early Arrival time: 7:20-7:29 

Regular Arrival time: 7:30-7:45 

Early Arrival Information: 

If a parent chooses the early arrival time, they MUST drop off their child in the designated drop 

off location/areas. An example: If a parent has a PK student and a 3rd grade student, the parent 

will need to make two drop offs, going to two separate locations/areas. We don’t have enough 

staff members to cover all designated locations/areas at the early arrival time. Students who 

ride their bike or walk to school must go to the designated location. They cannot be left to 

congregate on the playgrounds or other parts of the campus. There are NO adults to oversee 

these students and their safety. Parents, if you drop off early, be sure you are dropping off in the 

correct location/areas, so your child is safe when they arrive at school. 

Early Arrival designated drop off location/areas: Please note, there are only 3 

locations/areas that students can be dropped off, at 7:20-7:29! 

1. PK will be dropped off at the Eaglets door (PK area).

2. Kinder- 2nd grade will be dropped off at the front doors of Elliott.

3. 3rd-5th grades will be dropped off at the gym.

Regular Arrival Information: 

At 7:30 parents can drop off their oldest child at their youngest child’s location/area. We have 

more staff to cover additional areas at 7:30, and this is when most parents drop off their 

children, so we want to help reduce traffic. An example: A parent has a Kinder student and a 4th 

grade student, the parent will drop off both children at the Willow entrance. At 7:45 bell, all 

locations/areas are closed and locked. Parents will need to drop off their child at the front 

doors of Elliott at 7:45:01 and after. 

Regular Arrival designated drop off location/areas; 7:30-7:45: 

1. PK drops off at the Eaglets door (PK area).

2. Kinder and First grades drop off at the Willow door.

3. Second grade drops off at the gym gate and they walk to the Excellence door.

4. Third grade drops off at the south parking lot and walks through the Nest door.

5. Fourth grade drops off at the south parking lot and walks through the Perch door.

6. Fifth grade drops off at the south parking lot and walks through the Eagle Wings door.

7. Bus drops off at the south side parking lot and students walk through the Landing door.



Kinder and First Arrival on Willow 
Here’s a description of this process. Please share these steps with anyone who is responsible for 
dropping off your student. 

• Each morning, safety patrol will place approximately 7 cones on the sidewalk.

• Inside each cone is a sign that reads “Pull up to cone. Get out here.”

• Make sure your student is ready to get out of the car when you reach one of the seven
cones (or are near one).

o Have your student gather their belongings and put them in their hands, in their lap,
or near them before you pull up to a cone (or near a cone).

• As soon as you pull up to the cone (or are near the cone), please tell your student to get
out of the car.

o Due to COVID, staff members and students cannot be required to open car doors.
If we notice students are not unloading, a staff member or student will gesture for
the student to get out of the car.

• When students exit the car, they need to get on the sidewalk and not in the parking lot
driveway. This is for their safety.

• Students will then enter the building through the Willow St. entrance. There are monitors at
the entrance who will make sure your student makes it safely.

• We encourage you to consider others who are waiting in line while you are unloading your
student. As soon as your student gets out of the car, please exit the drive.  Do not wait to
see if they make it all the way in the school.

• Pay attention to safety patrol signs/signals as they monitor the flow of traffic.



Parking on Willow Street: 

Please be sure that if you drop off your child in the morning, or pick up your child in the 

afternoon, and you choose to park on Willow, make sure you are parking ONLY on the side 

where the playground is. The opposite or North side of the street (by the houses) is a “No 

Standing Zone”, and you cannot park there. Furthermore, when you do park on the playground 

side of the street, opposite of the houses, make sure you are facing east, which is how the 

traffic flows, and do not park facing west, or towards Story Road. Also, parents are not allowed 

to park in parking spaces by the gym (Willow side), this is for staff only. You must park on 

Willow Street facing the flow of traffic. 

Crosswalks 

All crosswalks should be used. Parents/drivers should adhere to all directions given by the 

crosswalk lead or staff member providing directives. Pay attention to the signage by the 

crosswalk. If it says, DO NOT park here, then that is not the place to park or drop off your child. 

Staff & Volunteers At Arrival: 

Our staff and volunteers are assigned designated locations/areas, please follow, and adhere to 

their directions. The staffs’ number one priority is your child’s wellbeing. Please do NOT be 

disrespectful to our staff and volunteers in any way. Any concerns that you have may be 

addressed with the Administration team. Please feel free to reach out to Rachel Morton, 

Curtisha Maye, or Donald Delgado, as we are the ones who have given the staff their 

designated duties. 972-600-4300. We are always open to suggestions that are focused on the 

safety of our students and staff. 



Dismissal Procedures 

Dismissal Time: 

All students leave at 3:15. 

Dismissal Information: 

The oldest child will dismiss with the youngest child and location/area. Parents will pick up all 

their children at one location and that is at your youngest child’s location/area. 

Dismissal Locations/Areas: 

1. PK/Kinder exits from the Eaglet’s door (PK area).

2. 1st-2nd grades exit the Willow door (Willow Street).

3. Third grade exits the Nest door on the south side of the Elliott parking lot.

4. Fourth grade exits the Perch door on the south side of the Elliott parking lot.

5. Fifth grade exits the Eagle Wings door on the south side of the Elliott parking lot.

6. Bus and Life exit the Landing door.

7. Daycare exits the front doors of Elliott (the front circle driveway)

Car Tags: 

Any person picking up a child must have a car tag. If a parent forgets their car tag, you must 

visit the front office for a temporary car tag slip. If you don’t have a car tag or lost your car tag, 

please call 972-600-4300. The cost of a replacement car tag is $2.00. Every parent was given 2 

car tags at the beginning of the year or when you enrolled your child into our school. 

Early Signout: 

We do not recommend your child be picked up early, due to learning that is taking place. 

Leaving early one time a month can greatly impact your child’s academics and create more 

learning gaps. We do understand that doctor appointments and other emergencies arise at 

times, so we do ask that you pick up your child by 2:40pm. If a change in the way your child 

will be picked up, please notify your child’s teacher and the front office before 2:40. 

Staff & Volunteers At Dismissal: 

Our staff and volunteers are assigned designated locations/areas, please follow and adhere to 

their directions. The staffs’ number one priority is your child’s wellbeing. Please do NOT be 

disrespectful to our staff and volunteers in any way. Any concerns that you have may be 

addressed with the Administration team. Please feel free to reach out to Rachel Morton, 

Curtisha Maye, or Donald Delgado, as we are the ones who have given the staff their 

designated duties. 972-600-4300. We are always open to suggestions that are focused on the 

safety of our students and staff. 




